Kannada Sangha Pune’s
Kaveri College of Arts, Science and Commerce
Guidelines for creation of exam account and course enrollment

Please follow the below steps to create exam account on SPPU site and enroll for the course.
1) Visit exam.unipune.ac.in
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2) Click the link “Exam Form Online” which will redirect to following page
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Exam Forms Online

Online Examination Forms -
If students have any Query regarding online exam form,communicate with your College Exam Officer(CE).Click here to Information Details

of College Exam Officer(CEO)

(For Students any query regarding exam form, student should communicate to concern college & the only college will communicate to the
University from its official mail id (Like CAAP010040) to the examsu

@pun.unipune.ac.in )

@ Important Instructions to students

Those students who held in c

& have fill their exam form for all subjects, while filing exam form. If up to exam period student d
wniversity/decision not taken by universi

't known the

cision taken by

then studenis must have to give exam for all subjects. Since whalever decision faken by uni

ity for copy case
students students have 1o accept university decision

For more information Please, visit following te.

The details of courses started Online Exam Form are displayed on Student's Login Page ses

For all Engineering / Non-Engineering Courses Online Exam Form links are as below

O Type here to search



3) Click on any of the links to proceed further which will show the following page.
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4) Click on Proceed to Login will display the following webpage.
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© Email Id and Mobile Number Update

« ou can update emailid and mobile number from your login.
* You can also updats email id and mobile number from your collegs.

© Student Profile System (SPS) T
Every student who wish to apply for Online Exam Formineed to be registered on Student Profile System (SPS).

Faatures of Student Profile System (SPS)

+ This is one-time/pemmanent profle msnagement sstem for siudent

. ered ssudent will e ble 1o Use same account ltple oniine appications of university through out his course. .. Student willbe able toUse this account from first year of course 1o degras.
& Admin f Suppoet * No duplizate accounts me {For Indian Studens) = Ssudents), Emil 1D and Mobil
« Only one sccount per student i allowed.

Instructions for Creating Account On Student Profile System (SPS)
Before creating account on S5 you need 1 have folloning things with you
« PUNCODE: Urius 10 digit codds sssigned to ssch collags by university. You can szsrch it rom your login.
+ Eligibiity Number: Every student gets s number when his eligiility is done by college n eligioiy online portal. Tis number s must for creating profile. Please contact your college t gt this number.
This numiber is net appiicable to International Studznts,

« BRN: (Permansn: Regiscration Number) This number s allocsed to a studsnt when he/she first appears for uriversiy exam. This number is must for creating profils. This number s printed on student's universiey mark sheet,
* Previous Exam Marksheet: Kesp Pravious Exam Marks you while creating profile

. port Size): 5 toin. 3 siz2 st be less than 300KE,
+ Signature: Scan copy of your signature in JPEG format and fle size must be less than SOKS

Bazed upon dsta in your profils your exam form will you, = in profile

Steps To Create Frofile
1. Creste Account
2 Login
3.Enrail for the Course
4.Fill Personal Information

After complsting abiue four staps your profile wil b complste nd yeu can Fill xam fomy by cicking Exam Form button from dashbzard

Student College Admin / Support
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QO Type here to search

5) First Year students must first create an account on the university portal. THESE LOGIN
CREDENTIALS SHOULD BE USED FOR ALL EXAM FORM SUBMISSIONS
UNTIL GRADUATION.



For First year students, after clicking on Create Account, following page will be
displayed.
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@ SPPU = Student Identity Manager

# Home

Create Account

& student

Create Account ® Instructions T REES

* Do not open this website in multiple tabs in same browser to avoid difficulties in
account/profile creation.

* Do not create new account if you have created account in previous session.

« Only one account per student is allowed.

® For account ¢reation use your valid Aadhaar Number(only for indian students)/Passport
Number(only for international students), Email Id and Mobile Number.

e Provide your valid Email 1d and Mobile Number because an OTP will be sent to verify your Email
Id and Mobile Number. Both Email Id and Mobile Number will be used for communication
purpose.

* For Indian Students-

If you don't have aadhaar number yet then go to your college and ask for Temporary Number for
Aadhaar. That Temporary Number needs to be entered in place of aadhaar number.

Nationality *

- Select - v

Student Name *

Enter Name As Per Your Pre.

Email Id * Mobile Number *

Enter Email Id Enter Mobile Number
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6) Enter the following details properly

a. Select the Nationality

b. Student Name (As per your name on Previous Marksheet) for First Year students
Name as per 12™ Marksheet

c. Email Id

d. Mobile Number
Use Email Id and Mobile number which will be active till completion of your
graduation.

e. Click on Verify Email and Mobile number

f. Separate OTP will be sent on email address as well as on mobile number to verify
both.

g. Enter the OPT received on email address and mobile number in appropriate
textboxes.
For Email address, check spam mails if mail having OTP is not received in Inbox.

h. Enter the password. Password should be minimum of 6 characters and maximum
of 10 characters.

i. Enter the Captcha shown

j. Ifeverything is OK, your account will be created by clicking on “Create Account”
button



7) Once account is created, click Log In Link
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Create Account

Student

Create Account ® Instructions T RS

« Do not open this website in multiple tabs in same browser to avoid difficulties in
account/profile creation,

Do not create new account if you have created account in previous session.
Only one account per student is allowed.

For account creation use your valid Aadhaar Number(only for indian students)/Passport
Number(only for intemational students), Email Id and Mobile Number.

provide your valid Email 1d and Mobile Number because an OTP will be sent to verify your Email
1d and Mobile Number. Both Email Id and Mobile Number will be used for communication
purpose.

For Indian Students-

If you don't have aadhaar number yet then go to your college and ask for Temporary Number for
Aadhaar. That Temporary Number needs to be entered in place of aadhazr number.

Nationality *

- Select - v

Student Name *

Enter Name As P s Marksheet
Email Id Mobile Number *
Enter Email Id Enter Mobile Number
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8) Select Login By (Either through email address or mobile number which students have
used while creating the SPS account)

¢ Dashboard | Student Profil x 4+
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Dashboard

@ Instructions
You don't have any profile right now.
Steps To Create Profile

1. Course Enrallment

2.Fill Personal Information

Now click on New Course Enrollment button to create profile.

New Course Enrollment

Savitribai Phule Pune University's Official Public Telegram Channel.
Get latest updates on Circulars, Announcements, Admissions, Examinations, Placements, Research Workshops, Seminars, Conferences, Events and many more. Click on below link to join

https://t. me/SPPUofficial

Q Type here to search




9) As FY students have not been enrolled for any course, students have to enroll for new
course

@ Enrollment | Student Profile Syst X+
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Course Enrollment

© Instructions T RIS
Regarding Course Enrollment

Student Type: Select proper option in stydent type.

1. New: This option is only for those students who are admitted to first time for any course .This means they don't have any Eligibility or PRN Number.

For Regular Student:
* PUNCODE: Unique 10 digit code assigned to each college by university. Click here to search callege PUNCODE

2. Existing: This option is for those students who have Eligibility or PRN Number.
For Regular Indian Student:
* Regular Indian Students of Arts, Commerce and Science faculty who are going to appear university exam first time those students needs to be enter only eligibility number.
* Other all regular indian students needs to be enter both Eligibility and PRN numbers below.
For Regular International Students:
* Regular International Students of Arts, Commerce and Science faculty who are going to appear university exam first time needs to select student type as NEW.
* Other all regular international students needs to be enter PRN number only.

Fill proper and accurate details. After submiting you can't make any changes in course enroliment.

Student Type * Select student type.

- Select v

New
Eisting

Copyright & 2021 Savitribai Phule Pune University. Al rights reserved
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10) Select Student type as “Existing”
Enter all the details. Previous Examination Details are required to create the profile.
College/Department PUNCODE : caap012310

= Student Profile System ‘E]

* Other all regular indian students needs to be enter both Eligibility and PRN numbers below.

For Regular Intemational Students:

* Regular Intemnational Students of Arts, Commerce and Science faculty who are going to appear university exam first time needs to select student type as NEW.
* Other all regular international students needs to be enter PRN number only.

Fill proper and accurate details, After submiting you can't make any changes in course enrollment.

Note:Eligibility number is mandatory to fil -
student Type * ect student type. Medium of instruction *

Existing vl | - Select - v
ABCID * Have you got PRN number from university? *

492115107465 - Select -~ v
*
Permanent Registration Number (PRN) * Have you got Eligibility number from university? *

Enter PRN - Select - v

Eligibility Number *

Enter Eligibility Number

Developed and hosted by SPPU Edutech Foundation
© Savitribai Phule Pune University.
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Select Medium of instructions as English

Have you got PRN number from university : NO

Have you got Eligibility Number from university : YES (then enter the eligibility
number which is available in PDF shared by the coordinator)

Click on Save and then complete the profile in next page




11) After successful creation of profile, enter personal information

While filling personal information, Mother name should be entered only FIRST name
not a full name.

Here students will require a scan copy of Photo and Signature.

To enter name in Devnagari, student can take help of Google Input Tools

& Personal Information | Student P X G Try Google Input Tosks online ¢ X | =
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Mother Name In Devnagari *

Cast Category *

Migrant from J & K~

Upload Photo

Upload Photo(Size less than 300kb) * Upload Signature{Size less than 50kb) *

Choase file Browse Choose file Browse

F Il O Type here to search

12) Once the course enrollment and profile is complete, students can fill the exam form as per
the guidelines from the coordinator.



